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Using Colored Refs for Level 1
o
|

.  _- The colored refs are eomc of the moat valuable 5mgle shect refercnces a Lc?vcl 1 wrltmg class .
__can use, cspcclally if thost of the prac’mcc cotnes through writing, rather than t&ough a textbook.

The five masters are white for better reproduction, permlssion for which'ie hereby granted so long
as the copyright is retain on each sheet. The idea of colors is simply to make it easy for students
to follow instructions, e.g. in a writing test, "Put away everything except paper and your yellow verb -
sheets (Basic Verb ldioms and 101 Irregular Verbs)." You can choosé your own colon‘*s.

. |

The first three references—How to Improve a Composition, Basic Verb tdioms and Manuscript
Model/Cursive Model—can be given out in the first week or two of virtually any Level 1 writing class.
The others tie into a teacher's sequencing of new material. Spelling Rules 11s needed when students -
begin to write third-person routines; 101 Irregular Verbs, as soon as students bc in to write in the
past tense. My Level 1 lessonis avold the verb be as much as possible (it is, after all, the most
complex verb in the language, both semantically and morphologically) and move ewiftly from ' 'simple
present” (routines and basic facts) to "simple past” (atorlea, diaries and like bookb)

Sequence Signals is a bonus ref to supplement Basic Verb Idiome. Finally, Baa{c Editihg isalsoa -
bonus ref, usable only if high beginners have been able to get far enough to know x-’words verb forms
and some other X-Word Grammar terma usually taught aﬁ;er Level 1. '

How to lmprove a Compashtlan (onc-snded) and Manuecrlpt: Mode!/Curs!ve Made! (two 5ided) RS
Many beginning students. are not accustomed to writing English in comp‘osltlon form and
sometimes start every new sentence on a new line or write to the margin line of the other side of
the sheet with no paragraphing. A first composition can be written by a etudaFﬂ: or students on
a facsimile of lined paper on the board, and the teacher can introduce marking symbols on the
board, then on the sheet How to Improve a Composition. The two models continue composition
form with an accent on letter shapcs and eizes, capitalization, punctuation and paragraph
indicators. "The Memory Problem" comes from Heyer, Ficture Stories for Bcgit’ming Composition,
a fine collection of truly funny stories.

Baaic Verb ldioms (two sided) :
Verbs by themselves are troublesome as vocabulary bccauac of thclr frequcnt'polyscmy and the
- idiosyncratic nature of their collocations (e.g. Why hot *make my homework and *go to home?).
- Basic Verb ldioms lists hlgh-frequency verbs with more 200 of their Most-us: d collocations. It

can be used as soon as students begin to write routines—their own, their partner's, 2 ploture» o

5tory character's—diary or like book entries or personal anecdotes. \

101 Irregu!ar Verbs (one-sided)
This list contains only the base form and past form of the most common of tuhe irregular verbs
of English. It is ideal up to the time students begin to learn how to use has and have as
auxiliaries. The simplest way to introduce daily use of this list is to work from a daily routine
written on the board by changing, for example, "My Daily Routine" to "My Day Yesterday" and
having students make the single-word changes needed while referring to their verb list. The
objective is to have them check the list as they write any past-tense comp and if a verb does
not appear, to assume they have to add -ed. -
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Speliing Rules I/SleIIng Rules 2 (two-sided)
Spelling Rules 1 accompanies work on routines and past tense. Many students have some
. knowledge of spelling rules, but of the three ways to approach English spelling—lessons,
" memorization and wr'ting a.lot with a reference allowed—writing a lot with a reference allowed
" geems to-produce the best results. Consonant-doubling, the subject. of Spelling Rules 2, 1o
p,l:o!?gtg_lyrtbgﬂ_rﬂoeft_j:h_ank!gsa lesson ever. Why not let students use this reference, their
dictionary or that always-useful question, “Teacher, how doyou spell.#" ~ =~ "7 7"




How to Improve a Composition

~Correct and recopy. ‘Correct and write this composition again.

~ Just correct. ~ Don't recopy Correct between the lines‘

Skipllnes -'-'-v:_HWrite onlyon lines 1 3 5,7, etc

.Name?D,ate‘-?g - ‘Write your complete name and date in the upper right
Title? A Write'a correct title in the center of lin 1.
Indent ﬂ. . | . ‘Leave five spaces to begin every paragraph
Continue } | I .Continue to the right edge of the paper.

| Close up this space._
Change this
Delete this (.Take'. it out) |
Insert, (Put something ;)
Reverse ﬂrese.

Move this.

 Correct the spelling of this word. -
._.Separate.v Put in a .period‘_‘arrq"ﬂa‘gcapit’al‘letter.n |

~ Join. o
Please use your Basic Verb Idioms list to correct this,

\

|

S .
'Add a connector here:'and, but or so. \

Add a subject here: I, we, étc.

© Copyright Linda Ann Kunz, 2001, ' R |
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BASIC VERB IDIOMS

appointment. See MAKE or HAVE* -© GET UP

ARRIVE. See GET home or GET to. GET DRESSED, GET UNPRESSED
GET a job (i.e. 'FIND')

baby. See HAVE or TAKE care of GET a car (i.e. 'BUY)

BEGIN. See START. = - GET a letter, a package, e-mail (i.e. RECEIVE)

bored. See GET. - . ' GETagood grade (i.e. 'ACHIEVE') =~ .
‘boyfriend. See MEET or GO OUT w‘th " GET a cold, d headache, etc. (i.e. SUFFER) e
breakfast. See EAT, HAVE or MAKE. GET angry, bored, sick, tired, etc. (i.e. BECOME)
BROWSE the net L GET home (i.e. 'ARRIVE') _

BRUSH my teeth, my hair, my dog, efc: GET married. engaged. dworc,ed.

BUY a newspaper; a snack, a car, efc. GET in (a car; d taxi, bed) :

GET on (a bus, a plane, an elevator) ' _—

CALL my mother (in Colombia) GET to school, to New York (ie. ARRWE)

car. See DRIVE, GET, GET in or RENT

cards. See PLAY. GOGO ngfd |
¢ GE my clothes GO to school, to work, toichurch __
CHANGE my mind GO to Manhattan. to Di ld
CHANGE trains, jobs, classes, etc. 0 Manhattan, to Disneyworld, etc.
GO to a movie, to a party; toa dance, etc .
CLEAN the house he doctor, to the gym, to the -
clothes. See GET DRESSED or CHANGE. GO to the doctor, to the gym, to the park, etc.
GO to the supermarket/ GO food shopplng
COMB my hair d's hot
COME home - GO to my friend’s house

COME OVER (for dmner) GO BACK (to Japan, to Macy’s, etc. ) -

' computer. See STUDY USE or WORK at.' GO bowling, dancing, shopping, etc,

. EAT OUT/EAT in a restaurant

GO OUT (to eat, with my b0yﬁ1end etc)

hair. See BRUSH or COMB. '
HAVE breakfast, lunch, dmner a snack
HAVE ababy :
HAVE a headache, a toothache, etc S
HAVE classes from 8:30 to 1:00
HAVE an appointment, a date, a class

DRINK (a up of cofee a glass of julee) 00 OB, DRIVE, GO o STAY.

DRIVE (home, to school, to work, etc.)
homework. See DO. ;
.EAT breakfast, lunch, dmner a snack - house. See CLEAN, LEAVTE or home

ENJOY myself/ENJOY the party internet. See BROWSE |

ENTER a room, a program. See also GET job. See CHANGE, GET, or QUIT,

in, GET on or GET to. ; .
EXERCISE. See DO. | | KEEP a diary, a secret, a promise

- e-mail. See GET, LOOK at, READ or SEND. KNOW. See VISIT or SEE fior places. |

' “ KNOW the answer, her name, the truth, 'et_c.

diary. SeevWRH‘EorKEER o L
dinner. See EAT, HAVE or MAKE
dishes. See DO or WASH.

DO my homework, (my) exercises

DO the dishes, the laundry

doctor. See GO to.

dog. See WALK or FEED.

family. See MISS or LIVE with.

FEED my dog, my children, etc. ' laundry. See DO.
FEEL bad, good, guilty, sick, etc. LEAVE my country, my family, my house, etc.
FINISH work, school, breakfast, etc. LEAVE school, work, church .

*XXXXXXX. See = Look in another place in this list.
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| | |
letter. See WRITE, MAIL or GET. SEND a letter, a package, e-mail

LISTEN to music : o shopping. See GO.

- LIVE alone, with my family S SLEEP. See GO to bed or TAKE a nap.
LOOK at the clock, at my e-mail . snack. See BUY, EAT or HAVE.
LOSE weight, money, time ‘ SPEAK English, SPEAK softly |
lunch. See EAT, HAVE or MAKE - SPEND (a lot of) money, (a lot of) time -

a - . START dinner, school, work, etc. :

| _MAILaletter apackage, ete. .. STAY honie (i.e. 'DON'T GO oUT) . -

~ MAKE an dppointment, a promise; etc  STAY in a hotel (i.e. 'two or three days) »
MAKE (a lot of) money - ‘ STUDY (computers, computer science. etc.)
MAKE a mistake : supermarket. See GO to. |

MAKE breakfast, lunch, dinner, supper. . o
makeup. See PUT ON, TAKE OFF or WEAR. TAKE. See EAT or HAVE for food.

MARRY a good person TAKE pictures (photographs)
married. See MARRY or GET married. TAKE a shower, a bath ‘
MEET my boyfriend : _ TAKE a break, a day off, a vacation, etc f.,_
MISS my family . o TAKE a nap (i.e. 'sLeep during the day)
mistake. See MAKE. o TAKE awalk .
money. See LOSE, MAKE or SPEND. TAKE a bus, a plane, a subway, etc v
~ movie. See GO to or SEE. o TAKE OFF makeup, my jacket, etc.
music. See LISTEN to. - TAKE OUT the garbage .
» , TAKE care of a baby, a child, etc. -
newspaper. See B UYor READ. . TALK about my country (i.e. mscuss')
' "PICK UP myj daitghter at school -  TALK on the telephone -
- PLAY cards, computer games, soccer etc.f TALK to my friends.. .
PLAY the piano 4 - teeth. See BRUSH. |
PLAY with-my children . telephone. See CALL or TALK. -
prayers. See SAY. L - . TELL me your name, your problem, efc. -
promise. See MAKEor KEEP. - truth. See KNOW or TELL.
PUT ON glasses, makeup, my_]acket, elc. yYSE. See WEAR for clothes.
QUIT school, my job S USE a computer, a microwave, a cell phone _

READ a newspaper, a book, my e-mail, etc. video. See RENT or WATCH.
RENT an apartment, a car, a video, etc. VISIT Dzsneyworld my aunt, efc.
-RETURN See GOhome COME home or; E 'AWALKAWAY : L y

GO BACK. S _ Lo o _
RIDE a bicycle, a horse a motorcycle WALK my dog - o
RIDE to New Jersey with my cousin WASH my face, my car, the dishes, etc. Ve
RUN (in the p ark) WATCH TV/WATCH the newson TV .
'RUN AWAY (i.e. 'ES CAPE.) WATCH a video (i.e. 'a movie on ™). .-
WEAR a coat, a jacket, glasses, makeup, etc. -

SAY hello, good- byf a few words work. See START or FINISH.
SAY my prayers WORK all day/WORK hard
SEE a doctor (i.e. 'visIT) : T WORK at a computer -

SEE a movie, a show, a concert, etc. ~ WRITE a letter to my wife

SEE New York, the sights, eftc. (i.e. 'visit) - WRITE inmy diary, in my Like BOOk

© Copyright Linda Ann Kunz, 2002.



Base
Form

ARISE

BE
BEAT
BECOME
BEGIN
BEND
BET
" BITE
BLEED
' BLOW

BREAK
'BRING

BUILD
BUY

CATCH
'CHOOSE
COME
COST
cur

DEAL
DIG
DO
DRINK
DRIVE

EAT

- FALL
FEED
FEEL
FIGHT
FIND
FLY
FORGET
FORGIVE
FREEZE

101 IRREGULAR VERBS

Past
Form

arose

- was/were.. ..
beat

became
began
bent
bet

bit

bled
blew
broke
brought
built
bought

. caught

chose
came
cost
cut

dealt
dug
did
drank
drove

ate

fell
Jed

felt

fought
found
Sflew
Jforgot
forgave

froze

Base
Form

GET
GIVE

GROW

HANG*
HAVE
HEAR
HIDE

HIT

HOLD
HURT

- KEEP
KNOW

LAY

'LEAD

LEAVE
LEND
LET
LIE*
LIGHT
LOSE

MAKE
MEAN
MEET

PAY
PUT

QuIT

READ

RIDE
RING
RISE
RUN

Past
Form

got
gave

~went

grew

had
heard
hid

rang

rose
ran

Base

"Form

SING
SINK
SIT
SLEEP
SLIDE
SPEAK
SPEND
SPIT
SPREAD
SPRING
STAND
STEAL
STICK

- STRIKE
"SWEEP

SWIM
SWING

TAKE
TEACH
TEAR
TELL
THINK

- THROW

UNDERSTAND

WAKE
WEAR
WIN

Past
Form

said
saw

sold o

sent
set
shook
shot
shut
sang
sank
sat
slept

slid

spoke
spent .
spit/spat

spread:

sprang
stood
stole
stuck
struck
swept
swam
Swung

‘took

taught
tore
told

‘thought _'

threw
understood

woke
wore
won
wrote

*There are regular forms of these verbs which have a different meaning from the irregular ones.

© Copyright Linda Ann Kunz, 1998.






Man'uscript Model o [/ Ja By Kunz.
_- qu‘a er 2, 1979
O e M_kmoru Broblen

_ A woman went i f/;e doclor f;m/ sald- "Dog-

fnr/ T have 4 mwmm}/ oblem T /p/wé piy Cak QUG

Jafor Tean' find i T Fake ofF 11 j)//lﬂ@f{‘.&%a{'4

afer T can't f/nd them. T put muy bzté/// 21/277»74, aund

‘.m‘e/' f con’t tind bim "

The Ao cz‘ar .m/a’ “This it ,rer/o/m Iel! me more

o mz‘ Your. nmé/@m | _. Lt
77}8 woman said ”Pmé/em 2 A/Am*/bmé/gm 77
aa_ Sh Cr Da/a" fe [FF Goa ///zA i
"L7:1// Kk // MMm /Vﬂn ()n /~ Oo Pf‘
J 7'&7‘ Uuu | V Wu)w Xx yyuu ZZ_
Terminal Pubctuation: _ﬁoer)’od. .____question mark 7 exc)amation mark A
Other Punctuation: comma,_, quotation marks. " ! calon :
Combinations: said, "CALR. o /" 2"

© Copyrig
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Cursive Model o 7 me
' bew 2, /?70"

The %/Ma// Finblow_ -

% mﬁb ,,)m/ 7. 7%( ///a/fm) md ,M,/;é -

= Mm "J %fwa A W/ML{MAZ&& Zlfc

Uée docss, daid, %/4 /me_i&ma_m_

bmf uﬂm «@mb/m "

27%@ Y. ,aa/% %ﬁ lorn. 7 4%@‘%@% 2"

'm 1A /r 29(/, Fo ZiY

’ﬂ_Wm&

P o B TS (% % Oza, (& QL,Q

SRR,

l“ v

~—

Doctor! I bave a
f’iem()rg Pro lem. efc.

Im i¢ Sermus

tﬂarcdboutqourp gen)

@,

Note: Three buotations = three pairs of quotation_marks = three paragraphs = three indents.




Spelling Rules 1: Adding -s

Rule: Add-es instead of -s to words that eﬁd in the following sounds.

_ ' NOUNS | . .VERBS' . |
Isl.. . -akiss.. _manykisses- - - lkiss | hekisses
' - -aglass many glasses - you pass it passes
a boss many bosses we boss = she bosses
_ abus manybusses - theybus - he busses
2 - abuzz many buzzes =~ lbuz he buzzes:
Ishl : awash many washes /wash he washes
- abrush mary brushes - we brush ' she brushes
_ a finish - many finishes ~ youfinish | it finishes
leh/ a watch many watches: - they watch she watches
' abunch . many bunches we lunch  he lunches

Rule: Change -y to -i and add-es to words that end in the following letters.

"~ CONSONANT-y . ~ _NOUNs =

by ababy — manybabes ~ lbaty e babies
-dy astuady - many studies they study  she studies
-fy ' - - ‘ . lidentity  itidentifies
dy aliy many liies | youreply  she repfies
-my aadummy — many dumimies we shimmy  she shimmies
-ny  apemy  manypemies ~ theydeny  he denies
-py - apoppy  many poopies loccupy it occupies
-ty aworry — many worries we worry  she worries
S o . /try ~ he ties . - .
Y aday  mayamses - -
Ty acity many cifies youpity  hepifies
Add-es to the following words that end in -o.
'NOUNS _ ‘ o | ~ VERBS
atomato  many tomatoes - Igo he goes

a potato many polatoes. /do he does



Spelling Rules 2 Adding -ing br -ed

Rule: Double the consonant that follows directly aftef any basic wae1 sound.

,' “lapping

el o |
grab grabbing

pat - pafting

pad padding

bag bagging.
fan fanning

slam-- - slarmming

lel - step  stepping.
W dp- dipping
~lol arop. dropping

oo sup

supping

.apped .

grabbed

,,,_pafted —

padded
bagged

~ fanned
- slammed

stepped

dipped
dropped .

happy -

- grabby - .
~Patty

Paday

- baggy

Fanny
Tammy

pepper
a’/,'_aper, :

- dropper

suypped

supper

| Rule: Never double the consonant that follows the n_g vowel sounds Drop any

- silent -ein the -ing 1 forrn

| _.I'a./ tape taping
lel  steep steeping

W e dining

6l hope hoping

M tne  tuning
o crooning

croon

- faped

stoeped

dined

hbped g '

tuned
crooned

paper

sfeeper

diner

Roper

- tuner
crooner

' RuJe: Fo

r ONSOtdANT -y, change the -y to -{and add ed. For vowEL -y, ]uStadded.

CONSONANT -Y -

marry married
fep/}/» repfied .
pity pified
worty worried
| !son’y stuaied

play
key
_enjay

VOWEL -Y

p/aygd ,

- keyed

‘enjoyed

© Copyright Linda Ann Kunz, 2000.




Anytlme Slgnals | -, |

InIAt

Time and Sequence Signals

“Use In for all general tlmes except night: in the mornmg, in the e =
aftemoon in the evenmg, atnlght o - | A

-Thzs/To- Use This for the.same time in the present / got \up early thls

morning and cleaned because I'm having guests tonight. -

~ Then Use Then to start a new sentence when one action follows right
' after another. :
Later  Use Laterto start a new sentence when one action is a lot later
- than another. . .
After... Never use after alone. Use it with these words:
- After work . After breakfast =~ After the bieak
- Afterschool . Afterlunch . After the purty
R -After church . After dinner” After the game
Past Slgnals

"Yesterday Use Yesterday only for the day before today, mcludmg yester-

day morn/ng, yesterda y afternoon, yesterda y even/ng

Last night Use Last night only for “yesterday night.”

I__,ast... R

..ago.

That...

The next... Use The next for the next time in the past:

| Use Last with all other times: Last week, Last month Last year '
o ‘LastMonday, LastJanua/y, etc i R

Use ago with time perlods 20 m/nutes ago, an hour ago
two days ago, a week ago, a month ago, 30 years ago, etc.

Use That for the same time in the past: We went to D/sney |
World on New Years Day That night we saw the fireworks
show. o

| ..we saw the
fireworks show. The next morning we went to Miami.



 BASIC

1. Make the paper LOOK GOOD.

2. De’cidél?Asrﬁr“PREsENT; e

3. Stay on the TOPIC.

4. Check SENTENCE STRUCTURE.

5. Check CONNECTORS.

6. Check SENTENCE DIVISIONS.

7. Check every VERB-FORM.

8. Check SINGULAR and PLURAL. .. Di !
Co T e this, that, another, is, 1bas, does, has, etc. and "+
these for plural: these, those, other, are, were, . - -

9. Check LENGTH.

10. PROOFREAD.

| 4

 EDITING

Write your complete name and the complete

date. Write a correct title in the middle of the:.

~ first line. Indent every paragraph. Skip lines. e

L _‘ '-".'Cp'r_ttihue;tol.thel”e‘,nd.of eachline.

— -~ —Does the topic need past tense or present

tense? "My First Day in New York" is all past
tense. "A Person I Respect" is present tense.

Continue the topic of your title. If you write
"My First Day in New York," write only .
"about that day. If you write "A Person I
Respect,” write only about that person. o

Look for these parts of each sentence:

SUBJECT *X-WORD* VERB*OBJECT or

COMPLEMENT. An English sentence must
 have a subject and x-word.. o

‘Do you have some good connectors like and,

.= but, s0; when or because? Remember: Then ... = -
- starts a new sentence; it cannot join likeiand. - .. - B

'Count periods. If you have a new SUB]EC‘F w

‘without a connector, put in a period. Be sure
a capital letter follows every period. ‘

Look for every x-word and the infinitive

signal to. Match the DO family, the modals
~and to with a base form. Match'the BE family-

with an -ing form or participle. I

Did you use these words for singular: 4, an,

do, have, etc. plus -s-endings?

* Be sure you have more than one page
- skipping lines. This means you need more
- than ten periods. - '-

When you finish, read the paper a‘gain.to see’
if everything sounds clear and natural.



